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l. Introduction

The Local Public Agencies (LPA) Materials Proposal Program has been developed based on the requirements for mate-
rials acceptance set forth in the Project Development Manual for Local Public Agencies (PDM) Section 7.7. This docu-
ment provides a description of the program along with directions for development and use of a materials testing pro-
posal.

As detailed in the PDM, all materials used on a project must meet the requirements of the contract and MDOT specifica-
tions. On LPA projects, the Project Engineer/Architect is responsible for seeing that daily acceptance sampling and test-
ing of project materials is performed. The frequency for acceptance sampling and testing for a project is outlined within
MDOT S.0O.P.’s TMD-20-04-00-000, Approximate Frequencies for Job Control Acceptance Testing and Sampling, and
TMD-20-05-00-000, Sampling and Testing of Small Quantities of Miscellaneous Materials. Section 7.7 of the Project De-
velopment Manual details the requirements for LPA Sampling and Testing Proposals. A materials proposal should out-
line the sampling and testing for materials incorporated into a project along with the associated testing frequencies. The
Project Engineer/Architect submits the proposal for review and approval to the MDOT LPA District Coordinator and Dis-
trict Materials Engineer. The MDOT District LPA Coordinator will provide written approval of the proposal, providing a
copy to the MDOT State Materials Engineer and MDOT Contract Administration Division.

The LPA materials proposal program was developed to assist in the creation of a materials sampling and testing pro-
posal and materials certification. The LPA Materials Program uses the data from MDOT’s Construction and Materials
Management software program. The tables in the Materials program use the same Pay Item, Material, and Test Method
relationships that have been developed in the database to create a basis for the sampling and testing proposal. Data
Tables for Pay Items, Materials, and Testing have been copied into Excel worksheets for this program. There is currently
no direct link to MDOT’s Construction and Materials Management software from this program so the data tables have to
be updated periodically as new pay items are created. The gomdot.com website should be checked periodically for up-
dates. The program name will have a version number in the title. If the version number on the website is different from
the one on your computer, the program has been updated.

I1. Program Description

The LPA Materials program will allow the user to select the pay items detailed in the project proposal. The program can
generate a preliminary materials proposal based on these selections. The pay items selected will have materials com-
monly used in the construction of an individual item along with a summary of the testing frequencies for the materials
specified. It is important to note that the associations are generalized. There are multiple types of a material listed if it
commonly varies from project to project (i.e. Type | and Type Il Cement for a concrete item). In addition, not all the test
methods for each material are listed in the proposal in order to minimize duplicate listing of materials and streamline the
report. Generally, a material is only listed multiple times for a pay item when the testing frequency varies from test to
test. In all cases, reference can be made to the TMD-20-04-00-000, Approximate Frequencies for Job Control Accep-
tance Testing and Sampling, when specifics are required. This program was designed to establish the pay item to mate-
rial relationship with a sampling frequency in a streamlined report. Note that the sampling frequency will not calculate in
the program until quantities are entered for each pay item. There are also columns in the proposal that establish who
most commonly samples and tests a material so that the proposal can be used for reference by field personnel. Finally,
the proposal can be utilized at project closing to summarize final quantities and as a check to ensure that materials test-
ing has been completed.

I11. Program Instructions

Download the program from the goMDOT.com website at: http://www.gomdot.com/Home/Projects/L PA/LPA.aspx
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Open the excel spreadsheet.

L . . o) el BR=w e -8 x
1. Ifthisis your first time to open the |~ & Bogcloot  Formdas  Ous  Reriew Vi  Addine -5«
worksheet, you may have a secu- y - O s ”/'F ;T m ki 22 = ) |25
. ) ) 1 5 Mergencanter = [$ - % | ;a:::mr‘.:u ;.-,n.-;b_ a-.c:.- Insert Delete Fomat 3
rity warning. If so, then click on ‘ i 5
Options. Sume it cortet s e lmbied | Optin -
Al - L / i Bl
. . . T O T | R T Y ) Y O Y O L W ] Dtfoumn fa o I
2. The Microsoft Security Options iy Reference .
W|nd0W W|” dISp|ay Se|eCt 3 |Stept Cle 1 al Worksheet ‘ Open InspectorsHandhook.pdf
. . 4
“Enable this content” and click ok. |:
) 5 |step2 Add Pay Items (Add Quantities later) |
The excel spreadsheet will be ;
ready for‘ use. :‘? Step 3 Delete Unused Materials ‘
12
« " 1 |stepa Key in Bid Quantities
3. Make sure the “Menu” tab has 1] P = |
been selected. These tabs will be | jsers Build/Rebuil Proposal |
helpful in navigation of the various 2 |ceps Print Proposal ‘
worksheets. 2
EJ Step 7 Quit/Close File ‘
4. Save the spreadsheet. 0 sy
2; Quick Reference Guide /\\g/ _ _
NOte It |S recommended that you :r Step 1-Use to start a new propg, not have to click sTep 1 if you want to add items over several days. Only if you want to start from scratch
save this as your master file. After oo tem oot = e
Ready 5 0 D ptonsini— i ~ar =y

saving the spreadsheet in step 5
above, save the worksheet for the
specific project. For example, if the
project number is 104359701000,

. Microsoft Office Security Options
save the file as: L ]
“104359701000 Sample require- Security Alert - Macros & ActiveX
ments.xls”. Depending on which ver-
. . . Macros & ActiveX
sion of excel you have, click on EI'e or Macros and one or mare ActiveX controls have been disabled, This active content might

contain viruses or other security hazards. Do not enable this content unless you trust
the source of this file.

the Office button.

— — — wmr = Warning: It is not possible to determine that this content came from a
= ‘;__ﬁ j e e R trustworthy source. You should leave this content disabled unless the
‘é‘i | content provides critical functionality and you trust its source,
—J Home Insert Page Layout Fo More information
File Path: C:Yab'\LPA_master_v21.xds
=0-; &
J i Arial bl £ | A A O Help protect me from unknown cg recommended)
Paste 7 (B - u - 1-,|{P,1-A-.g
-
Clipboard ™= Fant F}

Click on “Save as” to give the file a
new name.

l OK_] 1 Cancel

The worksheet is now ready for data
entry.




Mississippi Department of Transportation

1. For new proposals, click on Step 1,
“Clear Final Worksheet”. If a pro-
posal has been partially created in
the program and you wish to con-
tinue working with the existing in-
formation, skip step 1.

2. Click Step 2, “Add Pay Items
(Add Quantities later)” to select
the pay items detailed in the con-
tract proposal. The full pay item
description and pay item units are
displayed to assist in selection of
the correct pay item. Please note
that these pay items are strictly
based on the pay items used by
MDOT.

Note: If there are items that will not need

testing, such as “removal of” pay items,

they do not need to be added.

Note: If non-standard pay items are used,

you must manually create a sampling and

testing proposal. If similar items are used
that will require the same testing, you may
select the item and change the pay item
description later.

3. Select the correct Specification
Year (i.e. 2004, 1996, etc) for the
contract. Upon selection of the
year, the corresponding Pay Items
will be listed.

Select each Pay Item that you
want to add to the Proposal by
clicking on the item.

When you have selected all your
pay items, click the “Build Work-
sheet” button.

Note: If you forget a Pay Item, click the
Add Pay Items button on Step 2 again and
add another Pay Item using the same
process. This step is building the table
found on the worksheet named “Final”.

6. Click Step 3, “Delete Unused Ma-
terials” to remove any materials
that may not be needed for a Pay
ltem. When a Pay Item is selected,
all possible materials are added to
the “Final” worksheet with all the
associated Tests. For example, on
a concrete Pay Item, you would
typically not need both a Type |
and Type Il cement as Materials,
so delete the unnecessary materi-
als. (dependent on the Mix Design
in this case).

LPA
Materials Sampling & Testing Proposal

Main Menu

Clear Final Worlcsheet

Step 2 Add Pay Items (Add Quantities later)

Select Spec Year

Select 8pec Year and needed Pay Items helow and click the Build Worksheet hutton.

2004 -

Item Code Specear EfM  Description LUnit

O 304-BD24 2004 E  Granular Material, Class 5, Group D TOM d
O =04-B02S 2004 E  Granular Material, Class 5, Group E TOM

O 3o4-B026 2004 E  aranular Material, Class 6, Group & TOM

O 304-BDZ7 2004  E  @ranular Material, Class 6, Group B TOM

O 304-BD23 2004 E  Granular Makerial, Class 6, Group C TOM _
O 304-B029 2004 E  Granular Material, Class 6, Group D TOM

O 304-B030 2004 E  Granular Material, Class 6, Group E TON

O 304-B031 z004 E  @ranular Material, Class 7, Group & TOM

O 304-BD32 2004 E  G@ranular Material, Class 7, Group B TOM

O 304-B033 2004 E  Granular Material, Class 7, Group C TOM

O =304-B034 2004 E  Granular Material, Class 7, Group D TOM

O 304-B035 z004  E  a@ranular Material, Class 7, Group E TOM

O 304-B036 Z004  E  aranular Material, Class 8, Group & TOM

O 304-B037 2004 E  Granular Material, Class 8, Group B TOM

O =0+-B033 2004 E  Granular Material, Class &, Group © TOM

O 304-B039 2004 E  aranular Material, Class 8, Group D TOM

O 304-BD40 Z004  E  aranular Material, Class 8, Groug, TOM

O 304-B041 2004 E  Granular Material, Class 9, Gudp A TOM

O =o+-B04z 2004 E  Granular Material, Clas; TOM

3 } E Granular Material, , Group C

O 304-B044 Z004  E  aranular Material, Class 9, Group D TOM

O 304-BD45 2004 E  Granular Material, Class 9, Group E TOM

O 304-B04e 2004 E  Granular Material, Class 10, Group & TOM

O 3046047 2004  E  Granular Material, Class 10, Group B TON

O 304-B045 z004  E  @ranular Material, Class 10, Group C TOM

O 304-BD49 2004  E  Granular Material, Class 10, Group D TOM

O 304-B0S0 2004  E  Granular Material, Class 10, Group E TOM j

®\

Build Yarkshest

Step 3 Delete Unused MM aterials
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After the Pay Items, have been se- LPA

lected, you are ready to enter the bid M rial molin Testina Pr |
guantities. Click on Step 4, “Key in aterials Sa pling & Tes 9 oposa
Bid Quantities”. This will display all
the pay items. Many will be listed

multiple times. Enter the bid quantity
only on the first line. Step 4 Key in Bid Quantities

A B G D E F

Pay ltem | Bid + Change Order Guantity | Pay ltem_Description | Pay_ltem_Unit | Spec_Yea |Unit|t

201-B001 I 2 000IClearing and Grubhing ACRE 2004 E
304-A028 1150000 Granular Material, LVIM, Class 6, Group C cY 2004 E
304-A028 Granular Material, LV, Class 6, Group C cy 2004 E
304-A028 Granular Material, LV, Class 6, Group C cY 2004 E
907-403-A012 950.000 Hot Mix Asphalt, ST, 19-mm mixture TOM 2004 E
907-403-A012 Hot Mix Asphalt, ST, 19-mm mixture TOM 2004 E
907-403-A012 Hot Mix Asphalt, ST, 19-mm mixture TOM 2004 E
907-403-A012 Hot Mix Asphalt, ST, 19-mm mixture TOM 2004 E
907-403-A012 Hot Mix Asphalt. ST, 19-mm mixture TON 2004 E
907-403-A012 Hot Mix Asphalt. ST, 19-mm mixture TON 2004 E
907-403-A012 Hot Mix Asphalt, ST, 19-mm mixture TOM 2004 E
907-403-A012 Hot Mix Asphalt, ST, 19-mm mixture TOM 2004 E
907-403-A015 475000 Hot Mix Asphalt, ST, 9.5-mm mixture TOM 2004 E
907-403-A015 Hot Mix Asphalt, ST, 9.5-mm mixture TOM 2004 E
907-403-A015 Hot Mix Asphalt, ST, 9.5-mm mixture TOM 2004 E
907-403-A015 Hot Mix Asphalt, ST, 9 5-mm mixture TOM 2004 E
907-403-A015 Hot Mix Asphalt. ST, 9.5-mm mixture TON 2004 E
907-403-A015 Hot Mix Asphalt, ST, 9.5-mm mixture TOM 2004 E
907-403-A015 Hot Mix Asphalt, ST, 9.5-mm mixture TOM 2004 E
907-403-A015 Hot Mix Asphalt, ST, 9.5-mm mixture TOM 2004 E
501-B001 26.000 Class "B" Structural Cancrete, Minor Structures cY 2004 E
501-B001 Class "B" Structural Concrete, Minor Structures cY 2004 E
601-B001 Class "B" Structural Concrete, Minor Structures cY 2004 E
601-B001 Class "B" Structural Concrete, Minor Structures cY 2004 E

Ik M| Menu 'Propnsal2 Final < Tests < %]

o |f a pay item you selected does not appear in this list, it does not require testing, although other items that do not
require testing may appeatr.

e You can change item descriptions on this worksheet if you chose similar items during step 2.

o |If a pay item could not be found in the pay item list, but there are similar pay items, you may copy & paste the lines
associated to that pay item and change the pay item number and description as needed.

o If you accidentally added a pay item, you may delete the row (s) associated to that pay item on this worksheet.

e Pay Items not in the Pay Item dropdown list in Step 2, can be manually added to the Proposal on this worksheet.
Add these items to the bottom of the worksheet prior to running Step 4. It will be automatically added to the pro-
posal.

To navigate back to the Menu, use either the tabs at the bottom of the spreadsheet or click on the Bid + Change Order
Quantity header.
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After the Pay Items, have been se-

lected, unused test have been deleted
and bid quantities are entered you are

Materials Sampling & Testing Proposal

ready to build the Proposal with Step

5.

Click on Step 5, “Build/Rebuild Pro-
posal”. The Proposal is built (or Re-
built) each time this button is clicked.
You can build the Proposal, use Step
3 to delete a material, use Step 4 to
enter/check quantities and then use
Step 5 to re-build the Proposal.

Step 5

Euild'Rebuild Proposal

A proposal is shown below. Complete the sampling and testing proposal by entering the basic project data at the top of

the spreadsheet. Materials requiring sampling are listed below the pay item number.

Mississippi Department of Transportation

ampling and Testing Pro

Dﬁr\

Date: Federal/State Project:
Project X0 Route: \
LocaYjon County: /
Type of Worl Contractor Hame;
L -\U_._ id + Change Order
Fay Item Pay Item Description Pay Item Unit Quantits Quantity
. . Estimated Installed
Payl M 1 Ezxpl F
Pay Item <!> Material Marerial Marerial Unit 29 ltem ED ateria P an_atlon © Test Description Marerial Material
Conversion Factor Conversion Factor . .
Quantity Quantity
No. of

Material <I> Sampling

Sampling Frequency

Sample

Test Responsibility

No. of Samples

SamplesiTes

SamplesiTests

Responsibility Required t= Completed Remaining
201-A001 Clearing and Grubbing LS MA
201-A001 c<>> NA M [ 1.000 [ [{1F-3 [{1F-3
NA <<>>» Sampling s, A, A,
216-A001 Saolid Sodding Sy 1455.000
- FAaintain records per Red
Z1E-ADM <<2> Material SO0DING (SOLIO) sy 1,000 M Eicok Section 700,05 in 1455.000 A
Group#1 X .
Froject file
SODOING (SOLID) <<>> 1,000,000 District Diistrict 1

Sampling Group#1

The “Estimated Material Quantity” and the “No. of Samples Required” will be calculated for each material test listed
based on the Bid + Change Order Quantity. If a change order alters the quantity during the project, the Bid + Change
Order Quantity will need to be adjusted on the “Final” worksheet to accurately to reflect the sampling required. The pro-

posal will need to be rebuilt to accurately reflect the new quantities.

Note: Conversion factors are estimates based on MDOT Specifications and engineering judgement. Conversion factors may sometimes need to be
adjusted for an individual project per the project plans and specifications. To do this, unprotect the worksheet to edit the cell formula. There is no pass-

word protection on the sheet.

tions.

It is recommended that you re-protect the sheet after the changes have been made to avoid accidental formula dele-

After the proposal is built, you may
Print the proposal using Step 6, Print
Proposal

Step 6 Print Proposal
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Step 7: This step closes the excel file. It will prompt you to save any changes that you have made to the file. The proposal
spreadsheet for each project should be saved to avoid losing the data

Step 7 {Juit/Close File

Materials Certification: This program can be used to summarize the final quantities of a project. Any remaining tests will be
displayed in the “Samples/Tests Remaining” column. This column will display zero (0) if testing requirements are satis-
fied. To summarize sampling and testing, complete the following columns:

1. Correct Bid+Change Order Quantities
2. Installed Pay Item Quantity
3. No. of Samples/Tests Completed

All data entry fields are underlined in

At closing, a completed sampling and testing proposal can be submitted with the materials certification letter by the Pro-
ject Engineer/Architect to the MDOT State Materials Engineer, with a copy to the MDOT District LPA Coordinator, attest-
ing that all materials utilized on the project were incorporated into the work in accordance with the contract requirements
and MDOT specifications. Note that variations from the standard sampling and testing frequencies must be explained
with a recommendation from the Project Engineer/Architect as to the disposition of the in-place material.

Note: Rebuilding the proposal will delete any entries made to the proposal. If you enter installed pay item quantities or number of
samples completed, rebuilding the proposal will set them back to blank.

Pay Item Pay Item Description P ay Item Unit Bidl Cllang_e ey 1 n=ralled P:" L=
Quantity Quantity
. . Estimated Installed
Pay Item to Material Exzplanat| ¥
Pay Item <!> Material Material Material Unit a9 ftem .D aterna » an_a lon o Test Description Material Material
Conversion Factor Conversion Factor . N
Guantity Quantity
Sample No. of Samples No. of SamplesiTests
Material <!> Sampling 5 ling Freq ] p_ . Test Responsibility § _ P SamplesiTes P _
Responsibility Required Femaining
s C leted
403-A013 Hot Mis Asphalt, ST, 25-mm TON 500000.000 40000000
mizture
. Easis 13 by Weight Hydrated . P
403-A013 Mat, 1 Test] fied in TRD
a3y MALeNAl | L DRATED LIME (TOM) (1T) TOM 0.010 Lime: 0.0 TOM Hydrated Lime | o0 e oned in B000.000 400,000
Group#i 20-04-00-000.
{ TOM HMA
HYDRATED LIME (TON)
[MT]) <£>> Sampling 1,000,000 Diistrict Central Lab 1 1.000 0.000
Group#1
Etaziz 5.5 by weight A°C:
[0.055 TOM AC M1 TOM
- HIA 2000 LE AC {1 TOMN . Lo
403-A013 Mat 1 Test] fied in TRD
RN PGET-22 GAL 12500 ACPICUFT ACHBE2s | oot e £400000.000 512000.000
P LEAC) (748 GAL AC{1CU )
FT AC) =122 GAL AC{ TOM
HMA
PG 67-22 <<2> Sampling 100,000 Diistrict District B4 10.000 54.000
Group#2
403-A013 <<>> Material Testing specified in TR0
Group#? ST 25 Mm TOM 1000 mA 20.04-00-000, S00000.000 40000, 000
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V. Program Tips and Troubleshooting

Specific Notes regarding the tables in the program:

A. Reference:
The Inspectors Handbook is a useful tool for correct sampling & testing procedures.

Reference

{Jpen InspectorsHandhook.pdf

B. Explanation of Test Method Notations:

All the test methods for each material are not listed in the proposal. However, the notations and individually listed test methods can
be found in the table located on the worksheet named “ Tests”. These have been condensed since when sampling a material, you
may not need (or want) to know the specific name of the tests being run on the sample. The information has been included in the
table for reference.

In this table, the column named “DescriptionNo” has a number for each group of tests and a description of this group in the column
named LPA Description. If a test method has a 999 code in this column, the test is not applicable for LPA proposals. The Sample Re-
sponsibility and Test Responsibility from the final proposal are listed in this table too. Each unique group (Group 1 for example) has
the same values for Sample Responsibility and Test Responsibility. Group 1.1 may have different values.

LAB |Template Template Description Tests Template Type LPA Description Descriptionto| Sample Responsibil
Aszphalt | FACIH A Gauge Cross Calibration PowerBuilder Testing specified in TMD 20-04-00-000. 1 Diistrict
FACIEZ Asphalt Pavement Analyzer PowerBuilder Testing specified in TMD 20-04-00-000, 333 Dlistrict
FACIE Asphalt Content and Gradation by Centrifuge Method AASHTO T30, TIE4, MIT-31, MT-7E PowerBuilder Testing specified in TRAD 20-04-00-000. 33 Diistrict
FACIEM Azphalt Content and Gradation by Centrifuge Estraction - Met| AASHTO T30, T164, MT-31, MT-76 PowerBuilder Testing specified in TIMD 20-04-00-000, 333 District
FACIO? Riesistance To Stripping By MT-54 1AT-53 PowerBuilder Testing specified in TMO 20-04-00-000. 1 Dlistrict
FACI08 Asphalt Aagregate AASHTO T30 PowerBuilder Testing specified in TRD 20-04-00-000. 1 Diistrict
FACI0Em Asphant Aggregate Metric AASHTO T30 PowerBuilder Testing specified in TMO 20-04-00-000. 1 District
FACI08 Mineral Filler AASHTO T37 PowerBuilder Testing specified in TMO 20-04-00-000. 339 Diistrict
FACI03m Mineral Filler Metric AASHTOTI? PowerBuilder Testing specified in TMO 20-04-00-000. 353 District
FACHD Tensile Strength Ratio MT-63 MT-B3 Excel Testing specified in TMD 20-04-00-000. 1 Diistrict
FACHOm Tenzile Strength Ratio MT-E3 Excel Testing specified in TIMD 20-04-00-000, 1 District
FACIH Magimum Specific: Gravity of Bituminous Mi AASHTO T208 PowerBuilder Testing specified in TMD 20-04-00-000. 1 Diiztrict
FACHZ Maisture Content of Bituminous Mg by Microwaws Method PowsrBuilder Testing specified in TRD 20-04-00-000. 1 District
FAaCi} Azphalt Content by Centrifuge Method AASHTO TIE4, MT-31, MT-TE PowerBuilder Testing specified in TMO 20-04-00-000. a5 District
FACIH Azphalt Content by huclear Gauge PowerBuilder Testing specified in TMO 20-04-00-000. i Dlistrict
FACHE Azphalt Content by lgnition Owen AASHTO T308 AASHTO T308 PowerBuilder Testing specified in TRD 20-04-00-000, 1 District
FACHE HA Aggreqate Extraction By MT-31 Alternate Method 3 MAT-31 Alternate Method 3 PowerBuilder Testing specified in TMD 20-04-00-000. 1 Diistrict
FACIT Specific Gravity of Bituminous Agaregates [T-78 and A8SHTO T85 PowerBuilder Testing specified in TIMD 20-04-00-000, 999 Diistrict
FACIHTm Speckic Giravity of Bituminous Agaregates Metric MT-78 and AASHTO T35 PowerBuilder Testing specified in TRAD 20-04-00-000. 433 Diiztrict
FACHE Fine Agaregate Angularity L5TM C1252 PowerBuilder Tezting specified in TMO 20-04-00-000. 399 Dlistrict
FaCiEm Fine Aggregate Angularity Metric ASTM Ci262 PowerBuilder Testing specified in TMO 20-04-00-000. a5 Diztrict
FACH3 Giyraton Compacted Samples AASHTO TIGE,T269, T2 PowerBuilder Testing specified in TWD 20-04-00-000. 1 Diistrict
FACHIm Gyratory Compacted Samples AASHTO TIGE T269, THZ PowerBuilder Testing specified in TMO 20-04-00-000. 1 District
FaCiz0 Flat and Elongated Partiches AASHTO T30, ASTM D473 PowerBuilder Testing specified in TRAD 20-04-00-000. 1 Diistrict
FACI20m Flat and Elangated Particles IMetric AASHTO T30, ASTM D47 PowerBuilder Testing specified in TIMD 20-04-00-000, 1 District
FACIZE HM& Samples for 185 AASHTO T30, T308, MT-8 PowerBuilder Testing specified in TMO 20-04-00-000. 388 Diistrict
FACIZEm HMA Samples for LA.S. Matric AASHTO T30, T30S, MT-E PowerBuilder Testing specified in TRD 20-04-00-000. 933 Diistrict
FaCizs Approval of Bituminous Mix Design [without RAP) PowerBuilder Mz Design Approwval: Reker to LPA Manual Section 7.7 A Contractar
FAaCi28 Transfer of Bituminous Mi: Dezign PowerBuilder Mix Design Approval: Fefer to LPA Manual Section 7.7 21 Contractor
FaCi0 Fievigw of Bituminouz Mix Design PowerBuilder iz Dezign Approwval: Refer to LPA Manual Section 7.7 21 Contrastar
C. Viewing tip: R E]E
It may be helpful to see the whole proposal window rather than having to scroll to the right. To do this,
click on View, Zoom. When the zoom window opens choose 75% and click on OK L i
: () 200%
o o, 3 +
Cia = - N T e O 100%
= . " . @
— Home Insert Page Layout Farmulas Data Review View Add-Ins @
r— J50%
| J | Page Break Preview I ¥| Farmula Bar &) ‘]_“ Ef x| c O 5%
[ 13| Custom Views Gridlines | Headings L 1 O FEk selection
|Mormal| Page Zoom 100% Zoomto Flew A (O custom: |75 e
Layout = Full Sereen =55age bal Selection | Window
Waorkbook Views Show/Hide Zoom l Ok ] [ Cancel
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D. Troubleshooting:
Make sure to save the program to your hard drive on your computer before attempting to create a proposal. Some of the tables
do not function properly otherwise. In addition, you may need to check the macro security if using Excel 2007 if you are having
trouble getting the program to run.
1. Todo this, open Excel and click the Office button on the top left. When the window opens, click the “Excel Options” button
2. Click the “Trust Center” button on the left and then the Trust Center Settings on the right.
3. Select Macro Settings on the right and make sure “Enable all macros” is selected and “Trust access to the VBA project” is

selected.
= Recent Documents
HNew
1 104359701000 sample requirements.xls =
= 2 LPA_master v21.xls 1=
7 Open
3 abcWarksheetin u_te_olexls =1
h? - 4 097204R1-0059i.xlsx {=1
i Conyert
= 5 097204R1-0059i.xls 1=
& LPA_master vi5.xls =
H Save )
7 LPAt_strequirements.xlsx =
= g8 t_strequirementsxls 1=
3
Save As ¥ e
- 9 LPA master vi4.xls =l
LPA_master_v12.xls =l
LE;D Brint L4 CACSTPO02902009_DWRWarkItemnew.xls =
CACSTPO02902008_DWRWaorkItemold.xls =
h
o » A WAL —
i/ Prepare CACSTPO02902009_DWRWaorkItem xls 1= Excel Options ; @
CSTPO02601076_SampleChecklistMaodified.xls =
S Papular @
[] Help keep your documents safe and your computer secure and healthy,
3 A i 1=l
Send LPA_master_vi0.xls B
LPA_master v xls = Prasfing Protecting your privacy
/ Publish # 1052051 P.xlsx = Save Microsoft cares about your privacy. FopsdTe information abouNgow Microsoft Office Excel helps ta protect your privacy, please see
pas = the privacy statzments.
Advanced
Ly Custamize
Llose Tstomer Experience Improvement Frogram
Add-ns 4
{23~Excel ns xit Exce
sicil . i Heetiiices Learn more about protecting your privacy and security from Microsoft Office Online,
Micr Windows Security Center
Microsoft Trustwarthy Computing
Microsoft Office Excel Trust Center
The Trust Center contains security and privacy settings, These settings help keep your computer secure,
We recommend that you do nat change these settings.

Trust Center

Trusted Publfsher
i £ Macro Settings

Trusted Locgtions ; ; ;
For macros in documents not in a trusted location:

Add-ins C!' Disable all macros without notification

. . {:} Disable all macros with notification
ActiveX Seffings
{:J Disable all macros except digitally signed macros

[ Macro Settings -| '-"SJ Enable all macros (not recommended; potentially dangerous code can runj

Message Bar Neveloper Macro Settings

External Cantent
= Trust access to the WVEA project object model

Privacy Options

[0]4 ] [ Cancel




